
 

 

OVERSTRAND MUNICIPALITY 

JOB APPLICATION PORTAL (JAP) 

JOBS ADVERTISED EXTERNAL 

HOW TO APPLY  
 



 

  



 

Go to VACANCIES 

 

 

 

Open  

 

www.overstrand.gov.za 

  

Select About us 

  

Select Vacancies 

  

 

 

  



 

Select to APPLY 

 

 

 

  

 

 

View  Job 

Advertisement/s 

  

Select  

Job to 

Apply 

  

  

 

  



 

Register (Create Account) or LOG-IN  

 

 

First Time  

User  

 

Register 

  

Already 

Registered? 

Log in 

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Create/Update your PROFILE 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Go to  Profile 

  

Complete All information on 

each tab & SAVE 

  

SAVE As you complete 

remember to Save 

  

  

 

 

  

YOUR NAME 



 

APPLY for a Job 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once Profile 

completed 

 

Click on Jobs 

 

  

Click Apply 

  

  

  

 

  



 

Complete the Job Application 

 

  
 

Profile Make sure your 

profile is complete 

  

Application  

form 

Select 

Print 

Complete 

Scan and Attach 

 

  

Requirements Upload 

  

Apply You can only apply 

once all documents 

are uploaded, and 

your profile is 

complete. 



 

Log-in Problems? 

 

   
 

 

Incorrect 

Password 

Make sure your profile is 

complete 

 

  

Reset 

Password 

Select Forgot password 

and follow the prompts 

  

  

 

e-mail address 


