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1 Definitions 
 
In this Policy, a word or expression to which a meaning has been assigned in the Act has the same meaning 
as in the Act, unless the context indicates otherwise, and- 
 
"Act" means the Local Government: Municipal Finance Management Act, 2003 (Act No. 56 of 2003); 
 
“consultant” means a professional person, individual partnership, corporation, or a company appointed to 
provide technical and specialist advice or to assist with a design and implementation of projects or to assist 
the municipality to achieve its objectives of local government in terms of section 152 of the Constitution. 
 
“cost containment” means the measures implemented to curtail spending in terms of this policy. 
 
"credit card" means a card issued by a financial services provider, which creates a revolving account and 
grants a line of credit to the cardholder. 
 
“municipality” means Overstrand Municipality (“OSM”) 
 
“regulations” means the Municipal Cost Containment Regulations, 2019 
 
 
2. Object of the Policy 
 
The object of the Policy is in line with sections 62(1)(a), 78(1)(b), 95(a) and 105(1)(b) of the Act, and the 
regulations, to ensure that resources of a municipality and municipal entity are used effectively, efficiently 
and economically by implementing cost containment measures. 
 
 
3. Application of Policy 
 
This Policy applies all officials and political office bearers in Overstrand Municipality. 
 
 
4. Use of consultants 
 
This Policy is in line with paragraph 35 of the Overstrand Supply Chain Management Policy to ensure that 
resources of the municipality with regard to the use of consultants, are used effectively, efficiently and 
economically by implementing cost containment measures. 
 
 
5. Vehicles used for political office –bearers 
 
This Policy is in line with the stipulations of the Overstrand Travel and Subsistence Policy and the Overstrand 
Fleet Management Policy, to ensure that resources of the municipality with regard to vehicles used for political 
office-bearers, are used effectively, efficiently and economically by implementing cost containment measures. 
 
 
6. Travel and subsistence 
This Policy is in line with the stipulations of the Overstrand Travel and Subsistence Policy, to ensure that 
resources of the municipality with regard to Travel and subsistence, are used effectively, efficiently and 
economically by implementing cost containment measures. 
 
 
7. Domestic accommodation 
 
This Policy is in line with the stipulations of the Overstrand Travel and Subsistence Policy, to ensure that 
resources of the municipality with regard to Domestic accommodation, are used effectively, efficiently and 
economically by implementing cost containment measures. 
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8. Credit cards 
 
The accounting officer must ensure that no credit card or debit card linked to a bank account of the 
municipality is issued to any official or public office bearer. 
 
 
9. Sponsorships, events and catering 
 
This Policy is in line with the stipulations of the Overstrand Budget Policy, to ensure that resources of the 
municipality with regard to Sponsorships, events and catering, are used effectively, efficiently and 
economically by implementing cost containment measures. 
 
 
10. Communication 
 
This Policy is in line with the stipulations of the Overstrand Budget Policy, to ensure that resources of the 
municipality with regard to Communication, are used effectively, efficiently and economically by implementing 
cost containment measures. 
 
 
11. Conferences, meetings and study tours 
 
This Policy is in line with the stipulations of the Overstrand Budget Policy and the Travel and Subsistence 
Policy, to ensure that resources of the municipality with regard to Conferences, meetings and study tours, 
are used effectively, efficiently and economically by implementing cost containment measures. 
 
 
12. Other related expenditure items 
 
This Policy is in line with the stipulations of the Overstrand Budget Policy, Overstrand Supply Chain 
Management Policy, Basic Conditions of Employment Act, 1997 and the Conditions of Service Collective 
Agreement of the Western Cape Division, to ensure that resources of the municipality with regard to the 
following, are used effectively, efficiently and economically by implementing cost containment measures: 
 

1) All commodities, services and products covered by a transversal contract concluded by the National 
Treasury must be considered before approaching the market, to benefit from savings where lower 
prices or rates have been negotiated. 

 
2) Municipal resources may not be used to fund elections, campaign activities, including the provision 

of food, clothing, printing of agendas and brochures and other inducements as part of, or during 
election periods or to fund any activities of any political party at any time. 
 

3) Expenditure on tools of trade for political office bearers must be limited to the upper limits as approved 
and published by the Cabinet member responsible for local government in terms of the Remuneration 
of Public Office Bearers Act, 1998. 
 

4) The municipality must avoid expenditure on elaborate and expensive office furniture. 
 

5) The municipality may only use the services of the South African Police Service to conduct periodical 
or quarterly security threat assessments of political office bearers and key officials, and a report must 
be submitted to the speaker's office. 

 
6) The municipality may consider providing additional time -off in lieu of payment for overtime worked. 

Planned overtime must be submitted to the relevant manager for consideration on a monthly basis. 
A motivation for all unplanned overtime must be submitted to the relevant manager. 
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13. Enforcement procedures 
 
Failure to implement or comply with this policy may result in any official of the municipality or political office 
bearer, who has authorized or incurred any expenditure contrary to determinations in this policy, being 
charged and held liable for: 
 

1) financial misconduct or a financial offence in the case of political office bearers as defined in section 
32 of the Act, or in the case of officials, also in terms of Chapter 15 of the MFMA read with the 
Municipal Regulations on Financial Misconduct Procedures and Criminal Proceedings, 2014; 

 
2) a financial offence in terms of Council’s Unauthorised, Irregular or Fruitless and Wasteful Expenditure 

Policy. 
 
 
14. Disclosures of cost containment measures 
 

1) The disclosure of cost containment measures applied by the municipality and municipal entity must 
be included in the municipal in -year budget reports and annual costs savings disclosed in the annual 
report. 

 
2) The measures implemented and aggregate amounts saved per quarter, together with the regular 

reports on reprioritisation of cost savings and on the implementation of the cost containment 
measures must be submitted to the Municipal Council for review and resolution. 

 
3) The municipal council can refer such reports to an appropriate Council Committee for further 

recommendations and actions. 
 
4) The reports referred to in sub -regulation (2) must be copied to the National Treasury and the relevant 

provincial treasury within seven calendar days after the report is submitted to municipal council. 
 
 
15. Short title and commencement 
 
This policy shall be called the Cost Containment Policy of the Overstrand Municipality and will come into 
effect on 1 July 2025. 
 
This policy shall be reviewed on an annual basis to ensure that it is in line with the municipality’s strategic 

objectives and with legislation. 

 
POLICY SECTION: DIVISIONAL MANAGER: SUPPLY CHAIN 

MANAGEMENT  

CURRENT UPDATE 29 MAY 2025 

PREVIOUS UPDATE: 31 MAY 2024 

PREVIOUS UPDATE: 31 MAY 2023 

PREVIOUS UPDATE: 31 MAY 2022 

PREVIOUS UPDATE: 26 MAY 2021 

APPROVAL BY COUNCIL: 27 MAY 2020 
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