BUSINESS
LICENSE
APPLICATIONS

Upload Supporting
Documents



STEP 1.

* Click anywhere on Partner under which you have uploaded your
Business License Application

* Whenyou click onit-block below (webpart) will have all the
Business License applications that you have uploaded under it.

Partner

Action Objectrel Registration Humber Practice [ LUser Name Professional Entity

1957880 1957860 Bardine Practice Testing TWHK SACAP
1952045 1952045 Berdine Testing Practice Swellendam SACAP
2ZB0268 2280268 Sade Test Mot Applicable
3553047 3593047 Person Test SACAP
3519434 3613434 Berdine Test Overstrand SACAP
38B0R53 3880653 Wiorksession Test Mot Applicable
4101375 4101378 Testing Individuz| Accounk Mot Applicable

Business Licence Applications

Action Objectrel Type of Licence Trade Name Business Owner ErT Numiber Application Date Slage Dacurnent Status On Premises Reference

v T iy v T T iy i

4140704 Food Provision Berdine Test | Berdine 123 2025-07-07 Tnitizl 2692

4111077 Food Provision E;""’g BHPY | Berdine Hugo 123 2025-06-15 Distributed | Complete 2682076
Berdine

4101376 Food Provision Company Pty | Berdine 123 2025-06-12 Distributed | Complate 2678966
Ltd

4094324 Food Provision E:Yrdl_';f Huge || anne 2581 2025-06-09 Distributed  Complete 2677002

4069335 Food Provision ?;;";Tf Besdine Hugo 123 2025-05-28 Distributed | Complete 2670065

. Berdine _ - .
4058945 Food Provision upgrade Test Berdine Hugo 1234 2025-05-28 Submitted | Complete 26659882
4053439 Food Provision Collsb Trade | Berdine Hugo 123 2025-05-26 Checked | Complete 2658550
FnnapAioans o GRG0 © DCEIEpa 4049527 Food Provision Berdine Test 2 | Berdine Hugo 123 2025-05-18 Tnitizl Complate 2653751

O \/E'RSTMND 4034573 Food Provision ?;:ine Callzh Bardine Huge 123 2025-05-09 Checked Complete 2659365




STEP 2:

Click anywhere on Business License Application that you
want to complete — block below (webpart) will have all the
outstanding Supporting Documents that must be uploaded

[, 1 e s — = LNy [ e ——
oLUsINESs Licence ADPHCatlons
Actian Objectrel Type of LitAnioe Trade Narmie Busine=ss Charer Bl Muirilier fpplication Date Stage
- " B " " -
i i o i L ]
Food Provision Berdine Tect Bardine 123 2025-07-07 Initial
ing Documents
hecklist Item Code Checklist Ttem Mamse Chescklist Item Descriglion Sequence
23 Copy of Approved Building Plan Copy of Approved Building Plan 210
34 Broad Based Black Economic Empowerment | Broad Based Black Economic Empowsarment 330
Certificate Certificata
4140505 26 CIPC Registration Document CIPC Registration Dooument 230
South African Revenue Service Tax South African Revenue Service Tax
4140305 = Compliance Status Pin Compliznce Status Fin 240
Valid Business Bank Account (Bank alid Business Bank Account (Bank
4140507 28 Confirmation Letter) Confirmation Letter] 230

4140908 08 Copy of ID Capy of ID 70

=3



STEP 3:

* Click on Action button next to Supporting Document to
be uploaded.

* Select “Add Business License Application Supporting
Document (Checklist)”

QCutstanding Supporting Documents

Actian Object Rel Checklist Ibem Code Checklist Tiem Name Cheacklist Item Description SermEnce
Action E F.ﬂmmved Building Plan Copy of Approved Building Plan 210
> i Based BElack Economic Empowerment | Broad Basad Black Economic Empowearment
¥ Detai cate Certificate 220

*_éj' Relationships Aegistration Document CIPC Registration Documenk 30

s Maotes African Revenus Saervice Tax South African Revenue Service Tax 240

- liarece Status Pin Complianca Status Pin
"i" Workflow histo
. Lo Jusiness Bank Accounk {Bank Walid Business Bank &ccount (Bank 250

|4 Audit Trail mriation Letter) Canfirmation Letter]

[ Folders of ID Copy of ID 70

() Add Business Licence Application Supporting Document {Cheddist) _I




STEP 4:

. New window will open
. Click on “Choose File”
*  Window will open where you can browse files on your PC & select relevant document

*  Either“double click” on document or click one and select “Open”
*  Submit“Task"

sz, ¥ W E e O
s00, ¥ W E O

Extension Application Reference 4140704 p
Business Licence Application Stage “
Checklist ltem Code 23 p

Copy of Approved Building Plan
Checklist Item Mame € Open

&« > v 1 B < Berdine > Portal Tests > Event Test

Document Date * 2025-07-07 P
Organize ~ New folder
Uploaded By 1957857
Name Status Type

ﬁ Home
Status UplClEld&d B i All surrounding residence Form - Noise 2023 36 Adobe Acroba

A Gallery

Mefire = Ersi Appropriate fire protection 2 136 Adobe Acroba

File

Contigency Plan 2 36 Adobe Acroba

| Choose File | No file chosen

C Desktop Covid Form 2023/01/2 36 Adobe Acroba

| Submit . Downloads Details of gas installation 2023/01/24 11:36 Adobe Acroba
B Documents Emergency Contact List 2023/01/24 11:36 Adobe Acroba

P Ditiroc B Evacuatic 2| 36 A o At
Munisipaliteit + U-Masipala + Municipality A& Pictures » Evacuation Plan Adobe Acroba

ONERSTRAND
y

WY -
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Partner
n At |cr.9u:n:f ||ugmnmum |an::.lmerm |Pr|i:nnnaErll1r
n [ Kl k| kil Supporting Documents

1957860 1957860 Berdine Practice Tading TWK SACHD action | Dacs | Obrject Ref | Name | St
1982046 1957046 Berdine Testing Prattice Swellendam SACHD Cogry af

Approved
I2B02EE 1260268 Sack: Tesst Not Applicable 0O | 9a080 | g oy | Upeaded

* OQutstanding Supporting e S e o

Document will move to the s o rem—— Sy

4101378 4101378 Tessting Indlividual Account Mot Agplicable Business Licence Certificate

right-hand side to “Supporting E ==
» Business Licence Applications Mo dita o display
Document aim [opmt[] | mettims] [Tt ] |t [] [ttt | seltemiael] [ e [0 oot s -] | o s

I 7| 7| dl | | 7% 7|

Y U p lo a d a ll d O C u m e n tS u n tl l a ll #1107 Food Praviion | 19 BUPY | peine Hugo 123 2025-06-19 Distributed | Compiede 2682076

t h e d O C u m e n tS a re u n d e r 2101376 Food Pravision ?&r:;:em Pty Berding 123 20350612 Distributed | Completa 2678%66
Lid
4004334 Focd Pravision Pty Lt Leamme I5R1 HI5-06-00 Distributed | Complete 2677002
M []]
“Su pporting Documents B [ wwn | wta | coges | 20w

Berdine

4063948 Food Pravisica vt Test | BeE Hugo 1234 2025405-28 Subeitted | Compilete 2669682
4063439 Food Pravisice Collab Trade | Berdine Hugo 123 20750526 Checked | Compilete 2658550
4049527 Food Pravisice Berdine Test 2 | Berdine Hugo 123 20250518 Initial Compiete 2663751
4034573 Food Pravisica .?:f"'e Collab | perttine Hugo 123 202505-09 Checkesd | Compiete 2659369

Cutstanding Supporting Documents

Action |Dh}u:tnﬁ |C|u:|clﬂhl:bde |E|u:m¢hﬂ;l- |mhthﬂmiﬂm |E=‘.l.l=l:=
4140905 CIPC Ragistration Doduiméant. CIPC Ragistration Doduiméant.
Sauth Alrican Revene Service Tax South Alrican Revene Service Tax
G = Compliance Stalus Pin Compliance Stalus Pin 40

Wald Business Bark Account [Bank Wald Business Bank Account [Bank
ipaliteit « U-Masipala = #140307 Confirmation Letter) Conlirmation Letter) =0

O \/ERS TRAN D 4140908 Z Copy of ID Copy of ID m
4




STEP 6:

* Once all Supporting Documents Business Licence Applications
have been uploaded - click on P v - R Y B PRI PR - i PO - B PRSSPU PRY  P B PR—
the three dots (data source) _ = = I : : - ?
next to your Business License o o 72 P PeS— e S P —
Application & click on “Submit \ch Rettonsips
Pre-Check Business License” =

#2¢ Waorlflow hishory b

Berdine 123 2025-06-12 Distributed | Complete 2678966

Leanne 2581 2025-0e-09 Distribated  Complete 2677002
|4 Audit Trail

¢ A N ew WI n d ow WI U- o) p en th at ©) Folders Berdine Hugo 123 2025-05-28 Distributed | Complete 2670065
mu St b e Su b m Itte d "[3 Submit Pra-Check Business Licanca I Bardine Hugo 1734 3025-05-28 Submitted | Complete 2659882

T:} Edit Business Licence Application

Berdine Hugo 123 2025-05-26 Checked Complets 2668550

d YOLII’ Appl'Cat|On W|U. now be @ Add Aditional Supporting Document Business Licence |1 o Huge 123 2025-05-18 Initial Complete 2663751
W|th the Mun|C|pal_|ty to CheCk 4034573 Food Provision ?::i"‘*mlab Bardine Hugo 123 2025-05-09 Checked | Complete 2659369
your application & generate an
“Pro-Forma Invoice”
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